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Option 1: Preview Your Emails 

• Using the menu bar, go to “view” and chose “QuickViewer” 
 

 
 

You get this layout: 
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Option 2: Show Your Folder List 

• Using the menu bar, go to “view” and chose “Folder List” 
 

 
 

You get this layout: 
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Option 3: Show Long Folder List 

• Using the menu bar, go to “view” chose “Quickview” and chose “Long Folder List” 
 

 
 

You get this layout: 

 


