How To...
Accessing Web Documents — Off Campus

Using WS_FTP can ONLY be used off campus

After opening your FTP application, choose new session, this will open your session
properties window.

Step 1: Enter the following Session Information:

Profile Name: Gession Properties
Hartnell College (or similar)

Genesal | Staitup | Advanced | Frewal |

Host Name/Address: Profie Name: [hermezweb =l Mew
hermes-ftp.hartnell.cc.ca.us

Host Mamefaddmes:  [hesmesfip harinell oo ca us Dglete
Host Type: Host Type: [ﬂ.uh:umahc detect 3

Automatic detect

Lzer 1D: I oania wsers labs academic i Anorgpnous

User ID:. . Password: Ix!xﬂl I Save Pwd
.your_login.users.labs.academic
or Agcount. |
.your_login.users.admin
Comment |
(based upon your user group, make
sure to include the leading period) Ok I Cancel Apply Hel

Password:

(enter your HC Novell log-in password)

(Check "Save Pwd" only if you are the only one with access to your computer)

After, entering the information click the OK button. You will receive a dialog box that
shows only the folders your login and password have permission to work with.
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IT'WS_FTP LE hermes-fitp. hartnell cc.ca us M= E i
—Local System —Hemate Site

IC'\Frng:ran Files WS FTP Pro d I/ueh/hbtpda'wuw :I
il M zme | Date ChgDi “| Name | pate | Chalir
+ - - t —
client crt 2000091 MkDir £ frc 200204 | MEkDE
[ client  key 2000091- [ =tudent_ssrvices 200204

[ COMPLETE . wav 2002033

COHHECT . wav 2002033 irp e
[E ERROR . waw 2002033 || ———| &

ftpfind exe 20011221 e Exen
[ FTPInstUtils.~ 2001060t ‘o] =2 T
[ ftpmar dil 20011221 A I
[ ftpproZk dll 20011228 o i)t
[ ftpprod2 chw 2001100

B ftpprod2 dll 2001100 Rehesh Bitach
ftpsched sxe 200112218 N ;

‘| | ¥ Dirlndo ‘| | _.] Dalnie

i~ asl * Bmary I Auto

150 Opening data connection -
Received 160 bytes in 0.1 sscs, (10.00 Kbps]. transter succeedead

226 Transher Complete -

Qose | Caeel | logwnd | Hew |  gpbons | Abouw | Exl
Left Side

Navigate to your local work directory, most likely on your Hard Drive "C".

Right Side

Navigate to your online web directory, directories you have permissions to will be

visible.

Transfer files by selecting them and clicking the arrow buttons in the center of the

page - that's it!
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