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	HARTNELL COLLEGE

AUTOMATIC DEPOSIT AUTHORIZATION




The Automatic Deposit Authorization form should be submitted to the Payroll Office by the 15th of the month.  The first electronic transfer will occur on the FOLLOWING month (this is a two month process!).  Please be reminded that this is an electronic process and on occasion, there may be unexpected delays.  We recommend you verify your deposit (8:00 a.m. on pay day morning) with your banking institution to avoid problems.

I hereby authorize Hartnell Community College District to deposit my ENTIRE pay warrant to the institution indicated below.

	Employee Name (please print)
	Datatel ID# or last 4 digits of ssn

	Authorizing Signature
	Date


CONTACT YOUR FINANCIAL INSTITUTION FOR THE FOLLOWING INFO:
	Name of Financial Institution

Type of Account:

· Checking

· Savings 

Please provide the following information in the EXACT format your institution requires for electronic deposit (do NOT attach voided checks or deposit slips!):

Routing Number (must be 9 digits) 
Individual Acct Number (some boxes may be left blank)





   Information provided by (please print):

Name of Representative (if completed by bank)
Phone Number

   (          )




HR-25X (Payroll)
11/07/07


