Online Orientation for Adjunct Faculty
Employee Acknowledgement of Completion
I have reviewed and understand the following items found on the Adjunct Faculty Resources Web page (check each item you have viewed):

__
Instructions for Completing Paperwork 

__
Orientation Overview Power Point

__
Administrative Services Document

__
Instructional Administration: Academic Matters

__ 
How to use PAWS

__
Family Educational Rights and Privacy Act (FERPA)

__
Hartnell College Professional Code of Ethics

__
Board Policies:
1. Hartnell Drug Free Workplace Policy 

2. Hartnell Equal Opportunity Policy

3. Hartnell Sexual Harassment Policy

4. Hartnell Technology Use Policy

I understand I am responsible for becoming familiar with Hartnell policies, procedures and timelines relating to completion and submission of contract paperwork, timesheets, census rosters, add/drop slips, and grade reports. I agree to abide by all Hartnell College rules, regulations, policies and procedures. I understand the mission statement of the college and will do my best to fulfill this mission.  By completing and submitting this form, I understand I will be held accountable for adhering to these policies and procedures.
Name:








Discipline:
Please return this acknowledgement of orientation completion as an email attachment to:

Dr. Jennifer Lagier Fellguth

Dean of Distance Learning, Weekend/Evening Programs and Adjunct Faculty
Hartnell College

jfellguth@hartnell.edu
