Hartnell College – Fall 2009
Computerized Accounting (BUS 154) Section 1259

Instructor:  Robert Maffei, MBA, Samuel Moore Walton Fellow, Consultant

Email is at rmaffei@hartnell.edu and Telephone at (831) - 755 - 6744

Office:  CAB # 208;   Office Hours:  posted on office door and on instructor’s home page

Reference Web Site for Corresponding Material and Information


Prerequisite:  BUS 1A or BUS 152 
Required Materials:

1. QuickBooks Pro 2006 A Complete Course, by Janet Horne, Prentice Hall Publishing Co.
2. 1 GB (one gigabyte or larger) USB Pen Drive

Course Description:  This course provides instruction in computer assisted accounting, including the simulation of the accounting cycle.  Topics include general ledger, accounts receivable, accounts payable, end-of-period journal entries and procedures, financial statements, payroll, and program setup.  Both service and merchandise accounting is covered.  All general education students are welcome and encouraged to enroll.

Expected Student Outcomes:  Upon successful completion of this course, the student will:

· integrate accounting principles into a computerized system.

· setup, transact, and input data into a computer for a business.

· utilize the computer and printer to generate financial records.

· explain differences between manual and computerized accounting.

Course Requirements:

· Reading all textbook assignments.

· Completing all homework assignments.

· Taking all required exams.

· Participating in classroom activities.

Grading Policy:

All grading will be in accordance with Hartnell College policy.  The final grade will be determined using the following scale:


A = 90 - 100%
D = 60 - 69%


B = 80 - 89%
F = below 60%


C = 70 - 79%
The proportion of each component of the final grade is estimated as follows:


End-of-Chapter Quizzes
170 points (20 points per chapter)


Tutorial Exercises
  80 points (10 points per tutorial)


End-of-Chapter Problems
  60 points (10 points per problem)


Tests
100 points

Comprehensive Final Exam
200 points

Note: no incomplete grade “I” will be given in this course.

Homework:  In order to achieve the course outcomes, you will use the class textbook, USB, and a lab computer.  You will also need to pay for the paper used in printing required reports.  All homework and other assignments, e.g. Tutorials, End-of-Chapter Problems, and Quizzes, must be properly identified, organized, and turned in on time.  Time is of the essence and all work is expected to be forwarded to the instructor on time.  If a student is going to be absent when homework is due, he or she may forward it to the instructor before the scheduled class.  All homework is to be legible, stapled, and properly identified & organized.
Late homework will not be accepted unless approved in advance or within 24 hours of the deadline provided that the assignment is late due to very unusual circumstances.  If a student were to submit late homework that had not been approved, then he or she would earn zero credit.  Meaning the assignment will not be graded and will receive a letter grade of an “F”.  On the other hand, if a student were to gain prior approval for submitting an assignment late, then the assignment might be graded with or without a deduction depending on the circumstances.  If late homework receives prior approval but merits a deduction due to certain events, then the assignment could be marked down by a minimum of approximately one full letter grade, for example, from a “B” to a “C”.  Students are expected to contact the instructor in advance whenever possible; however, in all cases, students must notify the instructor no later than 24 hours past the assignment’s due date.  Failure to do so may result in the assignment being considered late and therefore, not eligible for grading and credit.  Again, all homework is to be legible, stapled, and properly identified & organized.
Test or Quizzes:  In general, there will be no makeup of exams (or quizzes).  In the event of an emergency, however, students should notify the instructor immediately about their situation.  Tests and quizzes are expected to be taken on time.  If a student were to miss an exam that had not been approved by the instructor, then he or she would earn zero credit for said exam.  Meaning the student would not receive any points for the test and would therefore receive a letter grade of an “F”.
Attendance:  Students are expected to attend every class.  Attendance is critical to the successful completion of this class.  Punctual attendance is expected of all students.  Roll will be taken at each class meeting.  Three late arrivals or early departures may constitute one absence.  A student missing more than twice the weekly number of class meetings will have been assumed to have dropped the course.  NOTE:  It is the student's responsibility to withdraw from class if that becomes necessary; otherwise, a grade will be assigned at the completion of the semester and that grade is usually an “F”.  Furthermore, the instructor reserves the right to drop a student if too many classes or too much homework has been missed.
Participation: Meaningful participation is expected.  All students are expected to be adequately prepared for each and every class.  Students are expected to ask questions regarding any material they might find confusing; yet at the same time, students are expected to use their accounting skills to problem solve and correct their errors.  All students are expected to attempt answering any questions and/or problems when requested to do so.
Home Page:  The instructor has a web page that contains this syllabus, the assignment guide, as well as other pertinent information.  Access this Web site via the Hartnell home page by clicking on the “Faculty Home Pages” link.

Academic Honesty Policy – Cheating or any other kind of plagiarism is not allowed.   Academic dishonesty is a violation of the Student Code of Conduct; reference the college catalog for details.

Classroom Behavior:  Disruptive behavior, such as abusive language, rudeness, or impoliteness, will not be tolerated.  Again, please reference the college catalog and Student Code of Conduct for details.  All students are expected to respect fellow classmates and the instructor at all times.  Disruptive behavior will not be tolerated and the student may be requested to leave immediately at the direction the instructor.  Lastly, no food or beverages are allowed in the lab.

Withdrawal from a Course: If you are unable to attend this course, it is your responsibility to officially withdraw.  If you stop attending and do not officially drop the class, you are subject to receive a letter grade, which is usually an “F”.  Do not assume that you will automatically be withdrawn from the class for nonattendance.

Syllabus:  This syllabus is subject to change at any time at the instructor’s discretion.  Students will be notified if and when changes occur. 

Cell Phones/Pagers:  Do not use a cell phone or pager in the classroom environment.  When entering the classroom, please turn them off or to silent operation.  Calls must be taken outside the classroom; meaning before and after class, not during.  No texting during class.
Right to Fail:

Students have a right to fail any course by non-participation and/or by substandard performance.  The instructor will not interfere with this right, although success is encouraged to all students who attempt the class.
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