CIPA II Meeting Minutes for August 7, 2008

Present:  Shannon McCann, Pimol Moth, Andy Newton
1) Internship extension for students and payment
Hector, Leonel, Genaro, and Daniel all indicated that they may want to take an extension for the internship.  We have decided that we will give them up two weeks for the extension, but they need to request it and send us a new schedule.  They will be paid $400.00/week, and their payment will be issued as a 3rd check.

· Action Item: Pimol will email them directly.  The must send their request by August 13th.  
2) Request for extension for CIPA grant
We will make this as atopic for discussion during the September 6th advisory board meeting.

3) Invitation list for PMI symposium
Current Invitation List:

Interns: 19

CIPA: 3

Mentors: 15+ (need to send separate invite to Prof Healey) and graduate students (4)

WISE Students: 6

Advisory Board: 3

Intern Guests: 38

Board Members: 5

FPOA Board Members: 7

AUV Lab graduate students: 4 (Tad Masek: tadmasek@gmail.com; Ryan Kinnett: rkinnet@gmail.com; Aurellio Monarrez: amonarre@nps.edu; Sean Kragelund; spkragel@nps.edu)

Terri Pyer

Beverly Grova

Phoebe Helm

Dennis Donohue

Kathleen Rose

Carolee Bull

Pat Donohue

Dennis Donohue

Jesse Cude
Brooke Haag

Joe Welch

Tito Polo

Jim Butler

Jim Riley

Leticia Contreras

Chante Davis

Sue Higgins

Alison Kerr

Clarence Brown

Ilker " Ike" Bayraktar
Nichelle Williams: nichelle.williams@uncfsp.org
Joni Black
Suzy Hovde

Lawrence Yee

Alex Edens

Ann Wright

Jeff Hughey

Kelly Locke

Total: 28
Current count if interns invite only 2 people: 132
Current count if interns invite 3 people: 151
We will let the interns invite up to three guests.  Then if there is space we can have some of our guests invite their spoiuses.

· Action Item: Pimol will post a message to the interns next week to find out how many guests they will be bringing with them.  We will give them until August 22nd to decide.
· Action Item: Pimol will make a flyer for the PMI symposium to give to Andy to edit.

· Action Item: Andy and Pimol will meet next Wednesday, August 13th at 2pm to discuss.

· Action Item: Andy will send an email to invitees next week. 
· Action Item: Pimol and Andy will contact Ricky to ask him if he can present at the Symposium. 

4) Robotics Olympics and ordering Boe-bot robots
Pimol found out that the Parallax Boe-Bots are temporarily out of stock, but will become available by August 15th.  She will place an order for them then.  We will order 20 of them at the bulk rate of $127.95 each.

· Action Item: Pimol will meet with Chano and Justin next Wednesday from between 5:30-6:00pm to discuss duties and outline a schedule.

· Action Item: Pimol will tell Chano to meet with Shannon for hiring paperwork.

5) Reminder: need to start planning for PMI flex training
We need to decided whether to offer the training this semester or next.  

· Action Item: Next week Pimol will talk to Patty McFee about the logistics of this.

6) Schedule next CIPA meeting
Monday, August 18th at 3pm.  We will have meetings every Monday until the Symposium and every other Monday after that.
7) Shannon and Pimol discuss PPT template and guidelines for interns
Shannon has sent revised PPT template and guidelines and has emailed the list of duties for the Symposium coordinator and prompts for the PPT Google Groups submission. They will have 10 minutes to present and 3 minutes for questions.
We will schedule the interns to give a practice run on Friday, September 5th.
· Action Item: Andy will try to get an administrative assistant to help with the Symposium.  He will also ask Andy Kreyche to make the abstract booklet.

8) Other items and action items:

· Action Item: Pimol will ask Miguel and Fabian to submit abstract and progress report.
· Action Item: Andy will contact Tiana to ask her to turn in required elements.
· Action Item: Shannon will send Pimol and Andy survey.  Pimol and Andy will give the survey to Chante to pass out to students.
· MESA will pick up payment for the Spring Break Field trip and the ROV trip.  We will need reflect this in our budget.
