HARTNELL COMMUNITY COLLEGE DISTRICT
Operational Memorandum #400

Storage, Maintenance, and Use of Firearms for Peace Officer Standards and Training
(P.O.S.T.) Programs

Purpose: To ensure the safety of the Hartnell Community College District community, this
policy governs the storage, maintenance, and use of firearms by Hartnell Community College
District’s Peace Officer Standards and Training (P.0.S.T.) program. This policy is for those
authorized under the law and by Hartnell Community College District to carry College-owned
firearms in accordance with the College’s policies and procedures. The unauthorized
possession, use or sale of firearms or ammunition on Hartnell Community College District
property or in a Hartnell Community College District facility is forbidden and subject to Hartnell
Community College District discipline and/or criminal prosecution.

Storage and Transport of College-owned Firearms

Firearms owned by the District are to be stored, without ammunition/unloaded, in a safe in the
PC 832 Administrator’s office. When the firearms are used for training, only the PC 832
Administrator is to remove the required number of unloaded firearms from the safe, noting on
the checkout log hanging on the outside of the safe the firearms being checked out, location
they are being transported, who will be supervising their use, and when they are expected to
return.

When transported by approved instructors, District -owned firearms must be unloaded and in a
locked, District -approved transportation container, with the goal of keeping the firearms
secure and discreet. No College-owned firearm shall be unnecessarily displayed or handled. If
the transportation of firearms occurs during normal academic hours, the instructor transporting
the College-owned firearms must Campus Security that they are transporting College-owned
firearms.

When the P.O.S.T. program training has concluded, the instructor must immediately transport
the Hartnell Community College District -owned firearms back to the Administrator’s office
utilizing the procedures above. The PC 832 Administrator must receive the unloaded firearms
from the instructor who checked them out, inspect them for serviceability and cleanliness,
verify that the serial numbers on the frame, receiver, and barrel match, replace them in the
safe, and sign the checkout log indicating the firearms were returned.

The PC 832 Administrator is to maintain a locked office, currently in Building C of the Alisal
Campus. In the locked office are safe(s) for the storage of College-owned firearms only.
Firearms must be stored unloaded, and ammunition must be stored in a separate location in
the PC 832 Administrator’s office. Loading and unloading of all firearms shall be done only in
areas designated by the instructor or PC 832 Administrator. The safe(s) in the PC 832
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Administrator’s office are to be of sufficient quality and standard that protects the contents
from damage and prevents unauthorized access.

Only P.O.S.T. certified firearms instructors, who are active and retired peace officers and legally
authorized to possess the College-owned firearms, are permitted access to the safe(s).

Maintenance and inventory of College-owned firearms:

All District-owned firearms shall be maintained in a clean and serviceable condition. Students
and instructors shall be responsible for promptly reporting any damage or malfunction of an
assigned firearm to an Instructor or PC 832 Administrator. The firearms shall be inspected and
serviced as recommended by the manufacturer, and the inspection shall be performed by a
qualified armorer or gunsmith. District -owned firearms found with broken, worn or missing
parts must be removed from service until repaired or replaced. Firearms must be cleaned by
the student/trainee at the conclusion of any training session under the supervision of
instructors. This cleaning is separate from manufacturer recommended periodic maintenance.

All firearms shall be inventoried by the District PC 832 Administrator three times per year as
follows:

1. August, prior to the start of the academic year.

2. January, prior to the start of the spring semester.

3. June, prior to the conclusion of the academic year.

These specified Inventories are not the same as the check-in/checkout procedures stated
above in the storage section of this OM. These inventories are to be conducted in addition to
checking firearms in and out for training.

Use of College-owned firearms:

District -owned firearms and ammunition shall be used only by authorized, enrolled, Hartnell
College students and instructors of the District -approved lawful training. This includes the P.C.
832 Firearms course, Instructor Development training, and other similar training evolutions
offered by the District. No other firearms or ammunition shall be used for said training. No
person shall permit District-owned firearms to be handled by anyone not authorized to do so.
Firearms shall not be carried or used by anyone who has consumed an amount of alcohal,
drugs, medication, or any combination thereof that would tend to adversely affect their senses
or judgment. Except during training, anyone who discharges a College-owned firearm whether
intentionally or unintentionally shall immediately make a report to the [Instructor and PC 832
Administrator].

In the event a government agency requests to use College-owned firearms for training that is
not sponsored or supervised by the College, the requesting government agency is to write a
letter on its letterhead that provides the following information:
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e The requesting agency’s lawful authority to possess and issue the firearms they are

requesting.
e Purpose of the loan.
e Term of the loan.

e Number of firearms requested.

e Reason why the agency is unable to acquire its own firearms for the training.

This request shall be approved by the ABI Dean prior to the loan of any firearms, except in a

government declared emergency.

Firearm Check-out/Check-in Log

Date
Checked
out

Instructor checking out Serial Number/OAN

Purpose of checkout

Expected return
date

Actual
return
date

Approved: June 24, 2025
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