
                                            

Academic Tutor Job Description 
 
Job Title:   GEAR UP Academic Tutor (Student Position) 
 
 

Salary:                         $15.25 per hour. 10-20 hours per week (M-F 8-5 pm, with     
                     occasional evening and weekends) 
 
Application: Submit resume, statement of interest, and current transcript (unofficial is 
acceptable) too.  Multiple positions available, applicants will be reviewed in the order 
received. Apply online   

 
Program Description:  GEAR UP is fully funded by the Department of Education. CSUMB GEAR 
UP serves high school students and four middle schools throughout Monterey County. GEAR UP 
provides fundamental support and motivation to participants in their preparation for college 
entrance. The program provides opportunities for participants to succeed in pre-college 
performance and ultimately in higher education pursuits. 

  
Duties & Responsibilities: In collaboration with GEAR UP staff, develop strategies, programs,   
and services to improve the academic success of students under the supervision of the GEAR 
UP  Site staff and Tutor Coordinator: 
 

⇒ Lead activities in a mentor capacity with the support of GEAR UP staff 
⇒ Supports GEAR UP staff in the development of classroom presentations 

and Parent Workshops, (Financial Aid, A-G Presentations, or Time-
Management, etc.) 

⇒ Help students develop a positive attitude toward learning and studying 
⇒ Provides academic tutoring and helps students develop study skills, as 

needed. 
⇒ Provide programming support in collaboration with GEAR UP staff 
⇒ Support GEAR UP staff on field trips and events 
⇒ Supports in the development of outreach materials (Flyers, Brochures, 

Postcards, Social Media, Phone call scripts) 
⇒ Maintain a professional relationship with teachers, administration, 

students, parents, and community members 
 

⇒ Attend Academic Tutor monthly meetings 
⇒ Carry out other assignments as delegated by GEAR UP staff (eg. phone 

call outreach, occasional weekend support) 

https://forms.gle/GSauXBkuVUAZdfhr7


Requirements: 
⇒ Must be currently enrolled in a post-secondary institution  
⇒ Must be in good academic standing 
⇒ Ability to collaborate, work independently and be flexible with job 

assignments 
⇒ Ability to tutor in middle schools & high schools subjects, such as Math, 

English, Science, and other general subjects, or support administrative 
office tasks 

⇒ Demonstrate strong verbal and written communication skills 
⇒ Be available and willing to work evenings and weekends on occasion 
⇒ Bilingual skill desired (Spanish) 
⇒ Must pass a background check   

 
This position requires working on campus with students, staff, and faculty. The health and 

safety of our students, faculty, and staff remain our highest priority. In the fall, students, 

faculty, staff, and the community can expect that masks will be required indoors and when 

handling meals, and that the appropriate degree of social distancing will be in place in all areas 

based on evolving guidance. As of August 2, 2021, CSUMB and affiliated auxiliaries adopted the 

CSU Vaccination policy, requiring employees to submit proof of vaccination before working at 

an on-campus facility. A contingency of this offer is your ability to submit your vaccination 

status (proof of vaccination or exemption) to CSUMB’s secure portal 

 

https://calstate.policystat.com/policy/9779821/latest/
https://calstate.policystat.com/policy/9779821/latest/
https://calstate.policystat.com/policy/9779821/latest/

