How to Create an Out-of-Office Reply (web version)

Step 1

e Atthe top choose Options
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Step 2
e Click Rules

€ Novell WebAccess COptions - Windows Internet Explorer
& | http:/focmail, hartnell, edufservietfwebacc ?User .context=hvZsnéOe 1 sqikhfLu7Eaction=Rule  Listémerge=rules
Options
Activate Rule Name Active rules will be executed in the order listed
out of office Delete
reply to Account request Delete
Save | Close |
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How to Create an Out-of-Office Reply (web version)

Step 3
1. Chose Vacation from the “type” drop down menu
2. Click Create
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Activate Rule Name Active rules will be executed in the order listed
out of office Delete
reply to Account request Delete
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Step 4
Fill in the Blanks

Click Save
E Hovell WebAccess Options - Windows Internet Explorer LEJM
& | http:/focmail.hartnell edufservletfwebace .
Create Rule - Vacation N
Rule name: |

Define Action-Enter the subject and message for your vacation rule reply.

Subjed:

Message:
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Done H 0 Internet E 100%

**Please note that you will have to delete this rule upon your return (see below)

To delete the rule:

Faculty Staff Resource Center X6772

June 2011



How to Create an Out-of-Office Reply (web version)

1. Click Options
2. Choose Rules
3. Click Delete
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