How To...
Record Narration using PowerPoint

This procedure allows you to record narration for a completed PowerPoint presentation. It will
allow you will allow you to record your narration as you move through each slide as well as record
the timing between slide transitions for playback.

Step 1: Open your Completed PowerPoint Presentation.
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Step 2: Click "Slide Show" from the Menu Bar at the top of the screen a drop down menu will
appear and Select "Record Narration".
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Step 3: The Record Narra

Record Narration using PowerPoint

tion box appears. Click the "Set microphone Level". The Microphone

Check box appears.

@

Record Narration

Current recordin

Cuality:

Disk use:

Free disk space:
MMax record time:

Tip

[ Link narrations

adjust g

recording quality uses more disk space, Large narrations should be linked for better
performance.

g quality:
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[untitled]
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L9662 minutes Set Microphone Level, .. >

Change Quality. ..

uality settings to achieve desired sound quality and disk usage. Higher

i XhusrBIMinsttech), Browse, .

Use the Slider to adjust the Microphones sensitivity. When you have obtained the desired

level Click "OK"

Microphone Check

Thiz will make sure the microphone is working

and that the microphone's volume is appropriate,
Please read the Following bext into wour microphone:
"T am using the microphone setup wizard, Ik is

checking ko see whether my microphone is plugged in
and working properly,"
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Record Narration using PowerPoint

Step 4: To adjust sound quality Click "Change Quality". The Sound Selection box appears.
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@ Adjust quality settings ko achieve desired sound quality and disk usage. Higher

Tip

recarding quality uses mare disk space. Large narrations should be linked for better
performance.
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Select the desired recording option and Click "Ok"
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Record Narration using PowerPoint

Step 5: Click "Ok" to begin recording narration. Your slide show will Launch and begin recording.

r

To stop and save the recording Press ESC on the keyboard.
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